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Presentation Guidelines 

OUTLINE  

I. Presentations for assignments  

II. Presentations for thesis/ proposal  

 

I. PRESENTATIONS FOR ASSIGNMENTS  

 

A. PowerPoint Design 

• Use plain colours for slide backgrounds  

• Do not use luminous colours like; green, red, purple 
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B. Font Style and Size 

 

• Use formal font styles like; Times New Roman, Cambria, Garamond 

 
 

• Do not use cursive fonts 

 

 
 

 

• Only use black and white colours for the fonts. 

• Font size for main title: 50 – 90 (if the title is too long make the font size small. 

If not increase the size) 

• Font size for the content titles: 36 – 44 

• Font size for content: 18-28 (if the content is less make the font size small. If not 

increase the size) 
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C. Slide Content 

• A presentation contains;  

1. Title  

 

 
 

2. Outline  (Mentions the topics that will be discussed) 

 

 
 

3. Content slides; Introduction and other topics related to the title  
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4. Conclusion  

 

 
 

 

5. Thank you slide 

 
 

6. References 
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• Information in the slides;  

1. The information should be typed in bullet points, maximum 8 points per 

slide. NO paragraphs.  

 

 
 

D. Other tips  

• Number all the slides.  

Insert – Slide Number – (tick) Slide Number – Apply to all  

 

• Do not make more than 20 slides 

 

 

II. PRESENTAIONS FOR DISSERTATION PROPOSALS  

 

A. Content  

1. Introduction 

2. Literature Review 

3. Methodology 

4. Findings & Discussion 

5. Conclusion  

6. References  

 

B. The information should be typed in bullet points, maximum 8 points per slide. NO 

paragraphs.  

 

C. Do not make more than 10 slides for a proposal presentation. Including all the 

content in A.  

 

D. Follow A and B in Section I when preparing the presentation. 


